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Ildfmm ; u‘ /d pa60Te ¢ nmepCcoHAILHBIMHE JaHHBIME padoTHHKoB MAOY 1/c Ne 108
1.00mme moJ10:keHust

1.1 TTonoxenue o padoTe ¢ nepcoHaIbHbIME AaHHBIME paboTHHKOB MJIOV 1/c Ne 108
pa3paboTaHo B cooTBeTCTBHH C TpynoBbiM KozsekcoM Poccuiickoii @enepanu, JICHCTBYIOMIAM
3aKOHO/IaTeJIbCTBOM ¥ HOPMATUBHBIMH aKTaMH.

1.2 Hacrosimee ITonoxenue onpeaensieT mopsaok padoTsl (moxydeHus, oopaboTkH,
HCIIOJIb30BAHMsSI, XPAHEHHS H T.J1.) C IEPCOHAIBLHBIMH JIAHHBIMA PAOOTHHKOB M rapaHTHH
KOH(HICHIIMAILHOCTH CBEICHHI 0 pabOTHHKE IPEOCTaBICHHBIX PAOOTHHKOM paboToaaTeNIo.

2. Ilosy4yenne u 06paboTKa NEPCOHATBHBIX JAHHBIX Pa0OTHHKOB

2.1 IlepconanbHble JaHHBIE PAOOTHHKA pabOTOAATEID IIOIY4aeT HETIOCPEACTBEHHO OT
paGotnuka. PaGoToarels Bopase M0JIy4aTh EPCOHANbHBIE JAaHHBIC PA0OTHUKA OT TPETHUX JIHIL
TOJILKO TPH HAJTMYMH MUCHBMEHHOTO COIJIacHs pabOTHHUKA.

2.2 Ilpu nocryruieHun Ha paboTy pabOTHHK 3allOJIHSAET aHKETY, B KOTOPOH yKa3bIBaeT
cleTylomue CBeIeHus o cede:

- 10T,

- IaTy POX/ICHUS;

- CEMEHMHOE MOJIOXKEHUE;

- OTHOIIIEHHE K BOMHCKON 00A3aHHOCTH;

- MECTO JKHUTEJILCTBA U IOMALITHHN TeJICPOH;

- oOpa3zoBaHue, CIENUAIBHOCTD;

- ipeapiAyInee (-ue) Mecto (-a) paboTsl;

- 3a00JIeBaHuMsl, 3aTPYy/JHSIOIINE BHIIOJTHEHHE paOOTHUKOM TPYAOBBIX (DYHKIIHIA;

- HHBIE CBEJICHHUSI, C KOTOPHIMH PaOOTHHK CUHTAET HY)KHBIM O3HAKOMHUTH paboTomaTens.

2.3 B ankery BkiieuBaercs ¢ororpadusi paboTHHKA.

2.4 Paboromarens He BrpaBe TpeOOBaThb OT pabOOTHUKA MPEAOCTaBICHUS HHPOPMAIMH O
NOJMTUYECKHX W PEJIUTHO3HBIX YOEX/JIEeHUSX M O 4YacTHOW Hu3HM paboTHHka. PaboTHuK
IpeoCcTaBisieT paboToIaTeNO JOCTOBEPHBIE CBEICHHS O cele.

2.5 Paboroxarens ITPOBEPSCT NOCTOBEPHOCTDH CBEJICHUM, CBEpsst OAHHBIC, NMPEAOCTABJICHHBLIC
paGOTHPIKOM, C UMCIOIITUMHUCH Y pa60THPIKa AOKYMCHTAaMH.

2.6 Ilpu M3MEHEHHH NEPCOHAIBHBIX JAHHBIX PA0OTHHUK MUCHMEHHO yBeIOMJIsieT paboTonarens
0 TaKHX H3MCHCHHSAX B pa3yMHBIH CPOK, HE MpeBbINaromuil 14 qHeii.

2.7 Tlo mepe HeoOXomumocTu paboronatenb HUCTpeOyeT y pabOTHHUKA ONOJHHTEIbHBIE
cBelicHHS. PaOOTHHK TIpeacTaBlIsieT HEOOXOAMMBIE CBEIACHHMS M B Cilydae HEOOXOIUMOCTH
HPEIbABISET JOKYMEHTBI, IOTBEPXKIAIOINE JOCTOBEPHOCTb STHX CBEICHUM.

2.8 AHKeTa paOOTHHKA XpaHUTCS B JIMYHOM Jieie paboTHHKA (Aajee - TMuHOoe Aeno). B nmnunom
Jieie TaKXKe XPaHWUTCS BCs MH(OpMAIMsi, OTHOCSINIANACS K MEPCOHAILHBIM JJaHHbIM paOOTHHKA.
Benenue JTMYHBIX JIE)T BO3JIOKEHO HA JEJIONPOU3BOIUTEINSI, OTBETCTBEHHBIN 33 BEICHUE JIMYHBIX
nen — nenonpoussogutesis MJIOY Nel08.



3. XpaHeHHe NePCOHATBHBIX JaHHBIX PA0OTHHKOB

3.1 JIuunble nena XpaHsaTcs B OyMakHOM BHJIE B IalKax, NPOIIMTHIE W MPOHYMEPOBAHHBIE 110
crpanunam. JIudHble Nena HaxoJdTcs B KaOMHETe 3aBe/yOINeil B CHEIMANTbHO OTBEACHHOM
mKady, 00eCIeYHBaIONIEM 3aIUTY OT HECAHKIIMOHUPOBAHHOIO JOCTYTIA.

3.2 B xoHIe pabo4ero JHsi BCE JIMYHBIE /IeNIa CAI0TCS B OTHEN KaJpoB.

3.3 IlepcoHanbHbie JaHHbIE PAOOTHHKOB MOIYT TaKXe XPAaHHThCS B JJIEKTPOHHOM BHJIC Ha
JIOKAJIHOW KOMIIbIOTEpHOM cerd. JlocTynm K 3JeKTPOHHBIM 0a3aM JaHHBIX, COJEpXKaliuM
nepcoHaIbHbIE JaHHble PaOOTHHKOB, obecrieunBaeTcsi 2-CTYNIEHYATOH CHCTEMOi MapoJied: Ha
YPOBHE JIOKQJILHON KOMIBIOTEPHOH ceTh H Ha ypoBHe 6a3 nanubiX. [lapomm ycranaBiuBaioTCs
3aBeyIOIEH IETCKAM CaJloM W COOOIAIOTCS MHMBUIYATbHO COTPYAHHUKAM, HMCIOLIHM JIOCTYII
K IIEPCOHAILHBIM JTaHHBIM pabOTHHKOB. VI3MEHEHHE NapoJiei 3aBe/yroniasi IPOU3BOIHUT HE pexe
1 pazsa B 2 mecsua. JlocTynm K NHEpCOHANbHBIM JIAaHHBIM DPAOOTHHKA HMEIOT ICHCPAIBHBIH
JUPEKTOpP, 3aMECTHTENIb [CHEPAIbHOTO JIUPEKTOpa, TIJaBHBIH Oyxrairep, a TaKxe
HETOCPEICTBEHHbIN PyKOBOJHUTENb PaOOTHHKA, CIIEHAIHMCTHI OT/IENa KaJpoB U OyXrajirepuu - K
TEM JIaHHBIM, KOTOpbE HEOOXOAWMBI /Uil BBINOJIHEHHS KOHKPETHBIX (ynkumid. Jloctyn
CIIEIHAMCTOB JPYIHX OTAEJIOB K IMEPCOHAIBHBIM JaHHBIM OCYIIECTBISCTCS Ha OCHOBAHUH
NUCHLMEHHOIO Pa3peIleHUs] TeHepabHOrO JUpEeKTopa WM ero 3amecturens. llpu mepesone
pabOTHHKA B JIPyro#l OT/EN JUYHOE JeNI0 paOOTHUKA COXPAHAETCS B yUPEXKICHUU U XPaHUTCS 75
JeT.

3.4 KonupoBarh H J€laTh BBIIMCKHA IEPCOHATBHBIX JAHHBIX pPa0OTHMKA paspelaercs
UCKJIFOUUTEIHHO B CIIY)KEOHBIX LENAX C TUCbMEHHOTO pa3pelliCHHs 3aBEyIOIIEH.

4. Ucnoab30BaHHEe NEPCOHAIBHbBIX JAHHBLIX PA0OTHHKOB

4.1 TlepconaibHble JaHHBIE paOOTHHKA MCIONB3YIOTCS Ul LIEJICH, CBA3aHHBIX C BHIIIOJHCHHEM
pabOTHUKOM TPYAOBBIX (DYHKITHH.

4.2 PabotonaTenb MCIOJIB3YET NMEPCOHAIBHBIE JAHHBIC, B YaCTHOCTH, [l PELICHUS BOIPOCOB
OpOABHXKCHHS pabOTHHKA MO CIyXkO0e, O4epeJHOCTH IMPEIOCTaBICHHS €XEroJHOro OTIIyCKa,
YCTAHOBJIEHHS pa3Mepa 3apaboTHO# miarel. Ha OCHOBaHWMYM NMEPCOHANBHBIX JAHHBIX PaOOTHHKA
pemaeTcs BOMPOC O JOMYyCKe pabOTHMKa K WH(pOPMALMH, COCTABISIOMIEH CIIyXEOHYI0 WM
KOMMEPUYECKYIO TalHy.

4.4 Tlpu npuHATAN PEUICHUH, 3aTParuBalOIMX MHTEpPEChl pabOTHHKA, paboToaTENh HE HMEET
1paBa OCHOBBIBATHCS HAa MEPCOHAIBHBIX JAHHBIX PAaOOTHHKA, MOTYYEHHBIX HCKIIOYHMTEILHO B
pe3yibTare X aBTOMaTH3HPOBAHHOM 00pabOTKH HIIM 2JIEKTPOHHOTO noiy4yenus. Paboronarens
TAK)Ke He BIIPaBe MPUHUMATh PEIICHHs], 3aTparuBalolie HHTepechl pa0OTHHKA, OCHOBBIBAsACH Ha
JIAaHHBIX, JIOIMYCKAIOIIUX JIBOSKOE TOJKOBaHHE. B cilyuae eciim Ha OCHOBaHWHM NEPCOHANILHBIX
JaHHBIX pabOTHHKAa HEBO3MOXHO JIOCTOBEPHO YCTAaHOBHTH KaKOH-IHOO ¢akrt, paboromarens
npeziaraet paboTHUKY IIPEJCTaBUTh IMCbMEHHBIE PA3bsICHEHHMS.

5. Tlepenaua nmepcoHAILHBIX IAHHBIX PA0OTHHKOB
5.1 Wudopmanms, OTHOCSImAsACS K MEPCOHATbHBIM JIAaHHBIM pabOTHHMKA, MOXET ObITh

IPEIOCTABIEHa TOCYJApCTBEHHBIM OpraHaM B MOpPSJIKE, YCTAHOBIEHHOM (elepaibHbIM
3aKOHOM.



5.2 Pabortonarens He BIpaBe NPENOCTABISATH MEPCOHANBHBIE JaHHbIE PabOTHHKA TPETHEH
CTOpoHE 0€3 INHCHPMEHHOTO corylacus pabOTHHKA, 3a MCKIIOYEHHEM CIIy4YaeB, KOria 3TO
HEOOXOAMMO B IENAX MPEAYNPEXICHHUS YIpo3bl KHU3HH M 3J0POBBIO PaOOTHHKA, a TAKXKE B
CJIy4yasiX, yCTaHOBJICHHBIX (peIepaIbHBIM 3aKOHOM.

~ 5.3 B ciiyqae ecnu J1H110, 0OpaTHBLIEECs C 3aIIPOCOM, HE YIIOIHOMOYEHO (pelepaibHbIM 3aKOHOM
Ha IIOJIy4YCHHE IIEPCOHAIBHBIX JaHHBIX paOOTHHKA, JIMOO OTCYTCTBYET NMHCBMEHHOE COTJIacHE
paboTHHKA HA NPEIOCTABIICHHE €r0 MEPCOHATBHBIX CBEACHHM, paboToAaTe b 00sI3aH OTKA3aTh B
IpeIOCTaBjIeHUH NEePCOHANBHBIX MJaHHBIX. Jlumy, oOpaTHBIIEMycs ¢ 3alpocoM, BBIAAETCS
NHCbMEHHOE YBeIOMJIEHHE 00 OTKa3e B MPEIOCTAaBICHUH IEPCOHATBHBIX JJAHHBIX.

5.4 IlepconanbHble JaHHBIC paOOTHHKA MOTYT OBITH HEpelaHbl MPEACTaBUTENAM pabOTHHKOB B
NOpSAIKE, YCTAHOBICHHOM [pylOBBIM KOJEKCOM, B TOM 00BEME, B KAKOM 3TO HEOOXOIHUMO JIJIst
BBITIOJTHEHUSI YKA3aHHBIMHU MPEJICTABUTENISIMU UX (PYHKIHIA.

5.5 Paboronarens obecrnieduBacT BeJCHME JKypHAJla ydeTa BBIIAHHBIX MEPCOHATBHBIX JIaHHBIX
pabOTHHKOB, B KOTOPOM pETHCTPHPYIOTCS 3ampochl, (HUKCHPYIOTCS CBEJIEHHS O JIMIIE,
HalpaBUBIIEM 3alpoC, JaTa NEpefadyd MEPCOHANBHBIX JNAHHBIX MM JaTa yBEJIOMJIEHHS 00
OTKa3¢ B NPENOCTABICHUHM IEPCOHAJBHBIX JaHHBIX, a TakKXXe OTMEYaeTcs, Kakasg HMEHHO
uH(popmaius Oblia nepeaana.

5.6 B ciyuae eciu im0, oOpaTHBIIEECS € 3aPOCOM, HE YIIOJIHOMOYEHO (eiepaabHbIM 3aKOHOM
HJIA HACTOSLIMM IIOJIOKECHHEM Ha INOJy4YeHHEe HHGOpMALMH, OTHOCSLICHCS K MEPCOHAIbLHBIM
JaHHbIM paboTHHMKa, paboronarens 00sf3aH OTKa3aTh JIMIY B Bbyiade uHpopmanuu. Jlumy,
oOpaTuBLIEMYCS C 3aIIPOCOM, BBIIAETCS YBEIOMIICHHE 00 OTKa3e B BbLiade HH(GOPMAIMH, KOIHS
YBEJIOMJIEHHS TIOAIIMBAETCS B IMYHOE JI€JI0 paOOTHHKA.

6. 'apanTHH KOH(PHACHINANLHOCTH NIEPCOHATBHBIX IAHHBIX PA60OTHHKOB

6.1 Wudopmanus, oTHOCAmAsACS K NMEPCOHATBHBIM JAHHBIM PAabOTHHKA, SBJISETCS CIIY>KeOHO#
TaHOM ¥ OXpaHAETCS 3aKOHOM.

6.2 PaboTHUK BrpaBe TpeOOBaTh MOJHYIO WHOOPMAIKIO O CBOUX IEPCOHATBHBIX JAHHBIX, HX
00paboTKe, HCIIOIB30BAHUH M XPAHEHHH.

6.3 B ciyyae pasriameHus NEPCOHATBHBIX NAHHBIX paboTHHKa Ge3 ero cornachs paGOTHHK
BIIpaBe TpeboBaTh OT paboToaaTelNs pa3bICHEHMMN/
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